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What you will need...

1.Internet/WiFi

e L1 2.Computer or Laptop

A 3.SWTX email and
Password
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Step One

3 Southwest Texas College

Go to SWTX home page
and click on Faculty & Staff

> SOUTHWEST
TTTTT dcoLLEoN ABOUT ADMISSIONS & AID ACADEMICS CAMPUS LIFE LOGIN COVID-19

Future Students  Current Students @ Faculty & Staif @ Alumni  Parents

Then scroll down the page m E

° O o 11

. . o® | mmm E
and click on Professional 2%A | =
Development 9 My SWTX Academic Calendar Policy Manual gerzzzﬂ Watermark Navigator | | Employee Parking
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Step Two

Scroll down the Professional EEE . -

Development webpage and an: | mB = E

CliCk On Wate rma rk NaVigator Watermark Navigator Taskstream AMS New Faculty PD Guide Faculty Fridays Convocation
Orientation Schedule

9

LNOOSE your wdaleTImidiKk FTOUUCT UESLTI

Course
Evaluations & Surveys

You will be redirected to Watermark,

click on Faculty Success 2> mm

Outcomes
Assessment Projects

| )

If prompted to sign in, use the first part of your SWTX email and your SWTX email password.
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Step Three

Click on Activities =2

CV Imports ENEEMELE Reports Workflow

v General Credentials/Expertise

Personal and Contact Information Awards and Honors

Biography and Expertise Media Appearances and Interviews

Then click on Professional
Development Activities = R ——

Licensures and Certifications

< Professional Development Activities

Click on Add New - el
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Step Four

Pick the Activity Type from

Edit Professional Development Activities

Activity Type

v

Workshop

the drop down

Type in the Title of the activity

Activity Institutional Link

Unit Action Planning

2 <« fields have been

Pick an Activity Institutional
Link from the dropdown.
Refer to the IE Hours Policy

A

Title

2025-26 5P Work Session

Type the Sponsoring
Organization of the activity

/

v

Sponsoring Organization

SWTX

City, State and Country

City State

to identify the type of
activity

Country

Click Save when all

completed.

A

Mumber of Credit Hours ar CELUs

]

Mumber of Hours Spent Per Year

2 P
<

Type in the Number of Hours of the activity

Brief Description

.
A

B i U

If the activity was out of town or
off-site, fill in the City, State, and
Country. If not, skip it.

Type in a description if the

A

Wote: For activities that arefwere only on one day, leave the start date blank and specify
the end date. For activities that you started but have not yet presently completed,
specify the start date and leave the end date blank.

Start Date

activity was out of town or
off-site.

Month Day ‘Year
| i
<
End Date
Month * Day ‘Year*
| August b || 14 | 2025 |

If the activity was more than
one day, include a Start Date
and End Date. If the activity was
only one day, type in an End
Date only.
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https://www.swtxc.edu/documents/professional_development/IEH_Policy_2022.pdf
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